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  

  



 Accept It - It’s Yours 

“Accident Prevention is Everyone’s Responsibility”  

 
As an employee of Humphreys University, you are responsible for: 
 

Accept your responsibility and try to make every activity, whether it is  
at work or during your free time, as safe as possible.  



 Back Injury Prevention—Safe Lifting 

There are nearly 500,000 disabling injuries on the job every year and most 
of these injuries occur to the back due to improper lifting techniques.  
Accident research indicates that 23% of all workplace injuries occur while 
lifting or moving heavy materials incorrectly. Injuries of this nature are 
painful and sometimes career-ending.  

 
 Check weight and size: 

 

 Plant your feet firmly: 
 

 Watch for sharp edges:  

 Bring the load as close to your body as possible. 

 Keep your back straight: 
 

 Lift with your legs: 
 

 Don't twist your body with the load: 
 

 Ask for help: 

 

 

 
 
 

Acute bending can easily 
strain the back. When lifting, 
never bend at the waist, and 

always lift with your legs! 



 Back Safety– Think Before You Lift 

Before you lift something, ask yourself these questions: 

 

 

 

 

 

 

 

 

  

 

 

 

 
Lift correctly: 

 

 

 

 

 

 

 

 

 

 

 

 

 
Be extra careful if you have not lifted recently: 

 
Be smart: 

Get a Better Grip! 



 Basic Safety– Your Behavior is Critical 

Examples of behaviors that must be avoided at all times:  

 

 

 

 

 

 

 

 

 

 

 

 

Ways to promote a safe work environment: 

 

 

 

 

 

 

 

 

 

A successful safety system includes: Being 
aware of the hazards of tasks,  knowing the 

critical behaviors, and following them! 



 Basic Stretches 

Who Do We Stretch? 

 

 

 

 

 

 

 

 

Tips for stretching safely: 

 

 

 

 

 

 

 

 

 

SOME STRETCHING ESSENTIALS 
Target major muscle groups: 

 

 

Warm up first: 

 

 

 

How often to stretch: 

 

 
 

Taking a few minutes to do a series of  
stretches can make your whole body feel  

better. Stretch spontaneously throughout  
the day whenever you feel tense. 



 Basic Stretches 

 

Example Stretches: 



 Carpal Tunnel Syndrome 

What is carpal tunnel syndrome (CTS)?  

 

 

 

 

 

 

What causes carpal tunnel syndrome? 

 

 

 

 

 

 

 

 



 Carpal Tunnel Syndrome 

How is carpal tunnel syndrome treated? 

 

 

 

 

 

 

 

 

 

 

 

Can carpal tunnel syndrome be prevented? 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

In severe cases, CTS can  
result in permanent nerve  

damage.  However, if diagnosed  
and cared for early, CTS  

is very treatable and will  
not create long-term problems. 

 



 Chair Safety 

Rarely do we think, “Is this chair safe?” as we are sitting down, but that is a 
very reasonable question. Typing “Chair Collapse” into any Internet search 
engine will produce innumerable stories like the following: 
 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 



 Cold Stress 

It’s cold outside! Are you ready? 

 

 

 

 

 

 

Hypothermia: 

 

 

 

 

Frostbite: 

 

 

 

 

Trench Foot: 

 

 

 

 



 Cold Stress 

 
Chilblains: 
 

 

 

 

 

 
Protect your employees! 

 
 

 

 

 

 
Recommendations for workers: 
 

 

 

 

 

 



 Earthquake Preparation 

An earthquake is a sudden, rapid shaking of the ground caused by the 
breaking and shifting of rock beneath the Earth's surface. This shaking can 
cause buildings and bridges to collapse; disrupt gas, electric, and phone 
service; and sometimes trigger landslides, avalanches, flash floods, fires, 
and huge, destructive ocean waves (tsunamis).  
 

 
 
What hazards are associated with earthquakes? 
 

 
 
What are the best practices to follow during an  
earthquake? 
 

 
After an earthquake: 
 

 

Three things to know: 



 Earthquake Preparation 

What can I do to prepare before an earthquake occurs?  
 

 

 

 

 

 

 

 

 

 

 



 Earthquake Preparation 

Who can enter a collapsed structure?  
 

 
 
What is the organizational structure for the response to these events? 
 

 

 
What safety and health resources are available during a collapsed structure response? 
 

 
 

 

 

 

 

 

 

 

 

 

 



 Earthquake Preparation 

What hazards may be encountered when 
entering a collapsed structure? 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The items listed below won’t prevent an 
earthquake, but they will aid you in the 
aftermath.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Emergency Action Plan– Fire 

In Case of Fire:  Should staff evacuate the building or be prepared to fight small fires? 

 
Employee Evacuation 

Risk Assessment and Fire Fighting 
 



 Emergency Action Plan– Fire 

 

Fire Size Evaluation 

Air Quality Evaluation 

 

Room Temperature Evaluation 

 

Evacuation Route Evaluation 



 Ergonomics– Workstations 

MAKE YOUR WORKSTATION A GOOD FIT FOR YOU. 

Ensure that your: 

 Hands, wrists, and forearms:

 Head:

 Shoulders:

 Elbows:

 Feet:

 Back:

 Thighs and hips:

 Knees:

 



 First Aid– Basics 

The Essential Rules of First Aid: 
 Rule 1: Call 911 if needed. 

 

 Rule 2: You must be properly trained and certified in first aid and CPR in 
order to assist an injured person. 

 

 Rule 3: Do not move an injured person: 

 

 
Types of injuries: 

 

 

 

 

 

 

 

 

 
Follow additional workplace guidelines: 
 

 

 

 

 

 



 Heat Stress 

When the body is unable to cool off by sweating, heat-induced illnesses 
such as heat exhaustion, and heat stroke can occur. These illnesses are very 
serious, and can sometimes result in death. 
 
Factors leading to heat stress 

 
Symptoms of heat exhaustion: 

 

 

 

 

 

 
Symptoms of heat stroke: 

 

 

 

 
Preventing heat stress: 

 

 

 

 

 

 

 
What to do for heat-related illnesses: 

 

 

 

 

 

 

 
 
 

Most heat related illnesses can be prevented! 



 Holiday Food Safety 

A popular way to celebrate the holidays is to do so with friends, family or 
coworkers. However, when foods are left out for long periods, you leave  
the door open for uninvited guests.  Festive times for sharing should not  
include sharing foodborne illness. Here are tips from the USDA to help you 
have a SAFE holiday. 
 
Cook Thoroughly 

 
 

 

 

 

 
Use Shallow Containers 
 

 
 
The Two-Hour Rule 
 

 
 
Keep Hot Foods HOT and Cold Foods COLD 
 

Foodborne Bacteria 



 Holiday Food Safety 

Staphylococcus aureus 

 
 
Clostridium perfringens 

 
 
Listeria monocytogenes 

 



 Office Ergonomics– Work Posture 

Good office ergonomics assists in providing a safe and comfortable work  
environment:  

 
Posture and a neutral body position:  

 

 

 
Some important considerations to setting up and maintaining neutral body postures 
while sitting at a computer workstation:  

 

 

 

 

 

 

 

 

Make small changes during the day:  

 
Break up your routine:  

 

 

 

 



 Safety Data Sheets 

What are Safety Data Sheets (SDSs)?  

 
Safety Data Sheets and the Hazard Communication Standard:  

 

 

 

 

 

 

 
The contents of a SDS: 

 
Section 1: Identification  

 
 

Section 2: Hazard identification  
 

 

Section 3: Composition  
 

 

Section 4: First aid measures  

 

Section 5: Fire fighting measures  

 
 

Section 6: Accidental release measures  

 
 

Section 7: Handling and storage 
 

 

Section 8: Exposure controls  

 



 Safety Data Sheets 

The contents of a SDS (continued): 
 

Section 9: Physical and chemical properties  
 

 

Section 10: Stability and reactivity  
 

 

Section 11: Toxicological information 

 
 

Section 12: Ecological information  
 

 

Section 13: Disposal considerations 
 

 

Section 14: Transport information 
 

 

Section 15: Regulatory information  
 

 

Section 16: Other information 
 

 

 



 School Safety– Security Risks 

Understanding the security risks at your school will help you combat them.  

 
Inventory your school's assets: 

 

 

 

 

 
Define your school's threats: 

 

 

 

 

 

 

 

 
Characterizing a school's environment: 

 

 

 

 

After the assessment, make your case: 

 

 



 School Safety– Students Who Cause Violence 

Students who cause violence and violent deaths in schools often share certain  
characteristics. 

 
Below is a list of characteristics of potentially harmful students: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Talk to your staff and make sure they  
know about these characteristics and  

warning signs.  The best way to stop  
school violence is to prevent it from  

happening in the first place. 



 Workplace Conservation 

Reduce, Reuse And Recycle! 

 

 

 

 

Reduce  

 
Reuse  

 
Recycle  



 Workplace Conservation 

Lighting and computers represent two of the biggest drains on electricity. 
Research tells us that approximately 30% of an office’s energy usage goes 
to lighting alone. In addition, the average office worker uses 12,000 sheets 
of paper each year? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Conservation will benefit everybody 
around the globe, including you! Get 

started in your workplace and at home! 



 Workplace Safety– The Role of Staff 

The Occupational Safety and Health Act (OSHA) 
 

The Act requires each worker to comply with  
occupational safety and health standards, as well as 
all rules, regulations, and orders issued under the Act 
that apply to his or her own actions and conduct.  
 
Staff Responsibilities:  
 

 

 

 

 

 

 

 

 

 
Staff Rights:  
 

 

 

 

 

 

 



 Workplace Substance Abuse 

The majority of drug users are employed and do not leave the effects of 
drug use at the door when they arrive for work. 
 
Risks: Between 

 
 
An avoidable hazard: 

 
 
A comprehensive drug-free workforce approach includes five components:  

 

 

 

 

 

 
Privacy concerns: 

 
 
Returning to work: 

 
 
 
 
 
 

 
 

 
 
 
 
 
 

Drug-free workplace programs help ensure safe and 
healthful workplaces  

and add value to our businesses and communities. 



 

Training Summaries  
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Matters  



 

Training Summaries 

Title 



 Avoiding Hand Tool Injuries 

Hand tools are fundamental to many areas of work. There are a wide  
variety of hand tools that can assist with everything from resurfacing a road 
to performing open-heart surgery. However, despite their predominantly 
constructive purpose, hand tools cause many injuries every year. 

 

 

 

 

 

 

 

 

 

 



 Facility Maintenance– Contaminated Items 

How to properly dispose of contaminated items: 

 

 

 

 

 

 

 

 
 

 
        

                

 

 

 

 

   

 

 

 

Always ensure that the proper disposal 
method is used.                   



 Fall Protection– Eliminating Falls 

Learn to identify conditions and behaviors that cause falls: 

 

Stairways 

 

 

 

 

 

 

Ladders 

 

 

 

 

 

 

 

Scaffolds 

 

 

 

 

 

Floor Openings 

 

 

 

 

Wall Openings 

 

 

 



 Hand Tools 

The potential for injury from commonly used hand tools is always present.    

Many potential injuries are associated with using simple hand tools: 

 

 

 

 

 

 

Many hand tools are used on virtually any job. Here are a few common types:  

 

 

 

 

 

 



 Hand Tools 

Before use:  

 

 

 

 

 

 

During use: 

 

 

 

 

 

 

Personal protective equipment (PPE): 

 

 

 

 



 Hand Tools 

There are other potential hazards that can impact the type of PPE to be used:  

 

 

 

 

 

 

 

 

 

Ergonomics must be considered:  

 

 

 

 

 

 

 

Hazard Assessments:  

 

 

 

  



 Hand Tool Safety– Screwdrivers 

Hand tools help us with many tasks and have  
become a part of our everyday lives. As a result, 
the hazards associated with hand tool use are 
often ignored.  
 
Most hand tool accidents are preventable if best 
safety practices are followed. Protect yourself 
with the following basic safety practices when  
using hand tools, including screwdrivers. The 
screwdriver is one of the most commonly used 
and abused hand tools.  
 

Use the right tool for the job: 

 

 

 

 

Housekeeping: 

 

 

 

 

 

 

 

Ergonomic factors: 

 

 

 

 

 

 

 

 

 



 Hand Tool Safety– Screwdrivers 

Safety when using screwdrivers: 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
Always use caution when 

working with tools. 

Do not take the safety of 
hand tools for granted. 



 Heat Stress Safety and First Aid 

Heat stress is a condition in which the body has an elevated core  
temperature; this can lead to illnesses of varying severity. Heat illnesses 
may cause extreme discomfort and even complete temporary disability. 
Heat stroke is potentially fatal and may occur  
suddenly if heat exhaustion is ignored.   
 
Facts about heat stress: 

 

 

 

 

 

How to avoid heat stress: 

 

 

 
Here are some common symptoms of heat stress and the treatments for each:  
 
Heat rash:  

Heat cramps: 



 Heat Stress Safety and First Aid 

Heat exhaustion:  

 
Heat stroke: 

 
 

The key to heat stress safety is prevention; be 
aware of the symptoms, provide relief as quickly 

as possible and in most cases serious injury or 
death can be avoided. 

 



 Ladder Safety 

A good ladder, used properly, can be a safe and convenient tool. However, 
when it is used improperly it can lead to a serious injury or even result in a 
fatality.  A ladder is not allowed to be used as a “work platform”.  
 

Assess the job before beginning: 

 

 

 

 

 

Inspect the ladder for defects (some things to look for): 

 

 

 

 

 

 

 

Set up the ladder carefully: 

 

 

 

 

 

 

 

 

Use the ladder safely: 

 

 

 

 

 

 

 
 



 Landscape Equipment– Lawn Mower 

Proper instruction & information is critical: 

 
Hazards: 

 

 

 

 

 

 

 

 

Prior to use: 

Required PPE:  

 

 

 

 

 



 Landscape Equipment– Lawn Mower 

Optional PPE:  

 

 

 

 

 

 

 

Operating equipment: 

Tips & Reminders: 

 

 

 

 

 

 

 

 



 Landscape Equipment– Lawn Mower 

 

 

 

Safety tips for walk-behind lawn  
mowers: 

 

 

Safety tips for riding lawn mowers: 

 

 

 

 

 

 



 Landscaping—Machinery 

Almost 200,000 workers are injured every year by machinery. Ten of every 
one hundred workers hurt on the job are hurt by machinery.  
 

The Menace of Motion 

 

Important points to remember when working with machinery: 

 

 

 

 

 

 

 



 Laundry Services 

Employees working in laundry service departments encounter potential 
hazards every day. Hazards include excessive noise, heat, lifting heavy 
loads, exposure to harsh chemicals, sharp objects, and blood or other  
infectious materials. If you handle laundry or work in a laundry facility, you 
need to be aware of these hazards and take the appropriate precautions to 
protect yourself on the job. 

Noise: 

 

 

 

Heat stress: 

 

 

 

 

Heavy lifting and pulling: 

 

 

 

Biohazardous laundry: 

 

 

 



 Laundry Services 

 

 

 

Hazardous chemicals: 

 

 

 

 

 

 

 



 Lawn Mower Safety 

The lawn mower is a dangerous tool if not handled properly. The blade is 
sharp and travels at high speed when working effectively. However, the 
blade is not the only hazard associated with lawn mower operation. Lawn 
mower fueling poses risk of fire or explosion; and the lawn mower itself can 
be involved in rollover or run over accidents. Lawn mower injuries include 
loss of fingers and toes, burns, eye trauma, and broken bones. Injuries are 
not confined to the operator but may also 
involve other workers and bystanders. Lawn 
mower incidents can cause damage to the 
lawn mower as well as to other equipment 
and vehicles and property. 

 

Safety Tips for All Lawn Mowers 
 

 

 

 

 

 

 

 

 

 

 

 



 Lawn Mower Safety 

 

 

 

 

 

 

 

 

Safety Tips for Walk-Behind Lawn Mowers 
 

 

 

 

 

Safety Tips for Riding Lawn Mowers 
 

 

 

 

 

 

 

 



 Lifting Safely 

Do you practice proper lifting techniques? 

 
Factors involved in accurately assessing a lift: 

 
Load placement:  

 

 

 
Weight lifted:  

 

Proper grip:  

 

 

 

 

 
What should be done if the load looks too heavy or unsafe to be moved by only one  
person? 

 
 
 
 
 
 
 

 

Improper lifting technique: 
Do not bend from the 

waist! 



 Pressure Washers 

A pressure washer is a mechanical sprayer that uses increased water  
pressure to clean surfaces. If not used properly, pressure washers can cause 
injuries. Before using a pressure washer, prepare for its potential hazards.  
 
Possible hazards include: 
 

 

 

 

 

 

 

 

 

 

 

Proper instruction: 

 

Equipment inspection: 



 Pressure Washers 

Required PPE includes: 

 

 

 

 

 

 

 

 
Optional PPE includes: 

 

 

 

 

 

 

 

 

 
Maintenance and repairs: 

 

 

 

SAFETY PRECAUTIONS 

Before beginning work:  

 

 

For electric pressure washers:  

 

 

 

 



 Pressure Washers 

For gasoline powered pressure washers: 

 

 

 

 

 

Hose safety: 

 

 

 

Awareness:  

 

 

 

 

 



 

Supplemental Training Videos 

(optional) 

Safety 
 

Matters  



 

Supplemental Video Training List 

Title Recommended 
for 
Administration 

Recommended 
for 
Maintenance 

Back Injury Prevention 
  

Bloodborne Pathogens   
Emergency Evacuation 

  
Emergency Preparedness at Work 

  

Fire Extinguisher Training 
  

First Aid Training—Comprehensive Training 
  

Foot Protection 
  

Heat Stress   
Ladder Safety   
Office Safety Basics 

  
Preventing Workplace Violence 

  
Safe Operation of Motor Vehicles 

  
Safety & the Supervisor 

  

Safety Orientation 
  

VDT Safety & Ergonomics 
  

Workplace Safety Inspection Checklist 
  


